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TO 

FBC1-? 

SUBJECT 


Control * Afiministrativs/lfcrsoiwiel 


Du ties and R esponsibilities of the Executive officer 
of 


1* Since the orghRiKStlonal structure of I 


- i:r r~r ---- — * *« *-• ”*» » «* i l i* aoatwfcat out of 

%m ca^loery, I thought 1 had heet express ay thinking on this subject, 

e^ecialiy with regard to the statue and duties of I i Executive 

? ♦iff*'! 004 consider that these tbcu^its be applied to th# 

uTo^T b uLTuir' rm fDr *•* ln *-*"■«'« «* ■ 

thc6e fo tiee and r esponsibilities which i 
believe aye Inherent in the position of Executive Officer: 
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a* Bf&lesents policies »r4 orders of 
Officer and assures ceapliance therewith. 


Ccraaanding 
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b, Maintains liaison with KUBAJRK field st ation and/or base 


Coor dinates necessary contact of oilier 

“ fieM installations. Maintain appropriate records pertain- 
vCt® 2*41: to * 


personnel with such 


c. Msintalae liaison with 
nates necessary ccutcet of ot her 
Soveraaent agencies 
thereto. 


Government agencies, coordi- 

. personnel with lost 

JWilntairs appropriate records pertaining 
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— , 4 * Adv_iB * s I | CosaB»Bdiag Officer of JClffiABK policies, 

re ©list ions, or ganias tiotasl structu re. »ad y upport ( Operational 


Rn ?_^££9£t) capabilities. Assists , |V ™.^ u****** , 
policy and procedural decisions affected by XUMRK r egulat io n s, 
notices and policies. 


and y 


r --arw 

Commanling Off icer with 
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DISPATCH BO. 
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•» Acts As Office of Beeord for| 

Support plans* orders, release eablee, etc*). 


(Operational and 


f , Coordinate# Support activities (Administrative and Kfc- 
teriel) with Cperational planning. 


g. Bevlevs 


organisation and procedure# and advises 
Ccnraanfiing Officer on proposed change# thereto. 

h. Performs such other duties a#| ICcemnding Officer 

my direct. 
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be 


3, Should ym hare any cowaents on the duties as ©utilised above, I would 
glad to receive them. 
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23 February 1956 
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Distributions 
0&1 - 

3 - 

4 - RMB 

5 - Ops 

6 - Pers 

7 - Base A file 

8 - Admin 

9 - Chrono 
10 ~ Reading 
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RICHARD Mo BISSE'LL } JR* 
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Originating Officer 


JAMES A. CUNNINGHAM RICHARD M. BIS3ELL, OR. 

Coordinating Officer Releasing Officer 
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